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How to Review a Report 

Pennsylvania’s Unified Judicial System Web Portal 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. (Optional) Open 
the full report 

If you haven’t done so 
previously, such as 
when it was submitted 
or when resolving any 
flags, review the full 
report by clicking the 
Document icon. 
 

 
 

4. (Optional) 
Record 
Comments 

 

 

 

1. Open the report 
detail 

In the Ready For 
Review tab on the 
Dashboard, click the 
View Report Details 
icon. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3. Select Mark as 

Reviewed 

 

 

 

 
5. Click SUBMIT 
 

 If you receive a 
message that says “Flags 
still exist with a New 
status”, refer to the Add 
or Update Flags on a 
Report reference guide to 
resolve the outstanding 
flags.  


